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School’s Grant Getting Guide

If you’re looking for funding for a pet project it’s best to work out what your idea or project is first, then search out a funding source, rather than see a grant and try and mould your project to fit. This way you will get the project you want not one that the funding body wants. 

Even better if you have a School Management Plan, then things will start to fall into place with the overall goal of a sustainable school always in sight.

Some of the main elements to consider are

· The fund raising committee- who is on it, what skills do they have, what role will they play
· The funding policy- What are the guiding principles for approaching funders. Which organisations will you accept money from, or not and why.
· School information- Details that you will probably need to have on hand to complete the application form

· Ready to go projects- A list of potential projects and the items you need to get money for. Having some ready to go projects allows for quick applications to be submitted.

· Seeking funding opportunities-There is a lot of money out there in grant-world, thinking outside the square often helps because funders see things from a different perspective. 
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Some places that do a lot of the collating of available grants for you are
· ourcommunity.com.au- They have an Easygrants newsletter which cost $55/year, it comes out monthly and is very worthwhile if you are continually on the look out for dollars. http://www.ourcommunity.com.au/funding/funding_main.jsp
· Community Builders NSW is a free service with lots of info too http://www.communitybuilders.nsw.gov.au/funding.html 
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The Sustainable Schools site has another free list of what monies are available when http://www.sustainableschools.nsw.edu.au/Default.aspx?tabid=688 
· Completing the application 

· Does it meet the guidelines? Make sure that you check the guidelines and your project is eligible and if in doubt ring the funding body and have a chat.
· Plan for the future: Try and make the project sustainable in the long run after the funding has ceased
· Don’t forget downtime: Factor in school ‘down time such as holidays, sports carnivals, tests and the like
· Be realistic: Make sure your budget is real, usually funding application assessors have a pretty good idea of how much things cost
· Crunch some numbers: If you’ve got some statistics to back up your requests use them and use them and again when you’re evaluating.
· Be succinct the application word count: Try to be as efficient with your words as possible, once again the funders have to read quite a few…which leads on to
· Good grammar is great: Make sure you’ve run the spell-checker and someone with an eagle eye for grammar has proof read it. 
· Saying thanks- Finally there’s nothing like saying thanks and keeping in touch. Building a relationship with the funder is a great way to become more than a bucket of money, they can help when things don’t go to plan, they can talk about your project from the relationship you have developed, which is always good for future projects.
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Fundraising Committee details
If you are getting a group together to consider funding options the following skill set and information is useful for your committee.
	Details
	Someone to write the grant
	Someone to search for grant opportunities
	Someone else to smile and encourage (optional)

	Name
	
	
	

	Email
	
	
	

	Phone
	
	
	

	Parent of:
	
	
	


What is your funding policy?

Your school/group may not want to accept funding from everyone. It’s important to clarify why you will or will not accept funding so everyone understands your guiding principles and funding requests are managed consistently.
i. Guiding principle 1:
___________________________________________________________________________________
ii. Guiding principle 2:
___________________________________________________________________________________
iii. Guiding principle 3:

	We will accept funds from
	We will NOT accept funds from
	Comments

	
	
	

	
	
	

	
	
	

	
	
	


Standard information needed on most funding applications
	ABN-Australian Business Number
	GST –Goods & Services Tax
	DGR-Deductible Gift Recipient

	School Street address
	

	School Postal address
	

	Bank account details
	BSB:
	Account#

	Insurance Policy number
	

	School Staff Contact
	Name

	
	Email:

	
	Phone
	Mobile

	Other 
	
	


List of school projects which need funding

	Project name
	Budget Item
	Amount required
	Comments
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